Graphic Editor / Technical Editor

The Society of Petrophysicists and Well Log Analysts (SPWLA, an oil and gas professional society) is presently seeking a Graphic Editor / Technical Editor for its Houston office. 

Job Scope:
Layout of the SPWLA technical Journal Petrophysics, technical editing of Petrophysics articles, ensuring timely placement of technical papers online and minor update of webpages on SPWLA website.
Duties and Responsibilites:

· Layout of the SPWLA technical Journal Petrophysics, published six times a year. Determine size and arrangement of technical articles, illustrative material, society information and advertisements.

· Edit technical articles submitted by authors for consistency of style, terminology and abbreviations.

· Interface with article authors and editorial staff of Petrophysics.
· Interface with publisher of Petrophysics, Allen Press.

· Place technical articles on SPWLA webserver for access by members.

· Update appropriate webpages on SPWLA website.

· Oversee compilation of SPWLA’s Annual Meeting Transactions that are published on a data CD.

· Contribute to the improvement and future development of SPWLA’s online presence.

· Perform various other duties and office activities as needed.

Skills & Knowledge (Essential): 

· Two or more years experience in graphic design and technical writing. 

· Proficiency with Illustrator, Photoshop, and InDesign.

· Proficiency with Dreamweaver or other web creation software.

· Proficiency with Microsoft Office suite (Word, Excel, Powerpoint).

· Webpage design and maintenance.

· Strong command of the English language.

· Strong personal drive for quality products, systems, and processes.

· Organized, accurate, and self-motivated with a proven ability to meet deadlines.

Skills & Knowledge (Preferred): 

· Magazine, technical journal experience.

· Experience in the oil and gas industry.

· Science background.

